[image: ]
Walton Nursery

APPLICATION FOR EMPLOYMENT


	POST FOR WHICH YOU
ARE APPLYING:
	

	Current Name:
Mr / Mrs / Miss / Ms / Mx
	
	Any former names?
	

	Address:
	

	Telephone:
	

	Email address:
	

	National Insurance No:
	



	EDUCATION
	PLEASE PROVIDE FULL DETAILS

	School(s) attended from
age 11.

Examinations taken &
Grades achieved
	

	University / College /
Further Education,
Subjects, Grades, Length
of Course(s)
	

	Training Courses,
Qualifications held
	



	EMPLOYMENT HISTORY
	PLEASE PROVIDE FULL DETAILS (most recent first) SINCE LEAVING SCHOOL
(please also give details of, and provide an explanation for, any time when you were not either working or in full time education)

	Employer
	Position / dates
	Salary
	Reasons for Leaving

	
	
	
	



	HOBBIES / INTERESTS
	

	



	SKILLS & EXPERIENCE
	Please describe your knowledge, skills and experience relevant to this position.
Please also use this space to say why you are interested in the post for which you have applied and why you believe you are the most suitable person for the job.

	






















	GENERAL
	

	Do you have current Enhanced DBS disclosure?
	☐ YES   ☐ NO

	What are your salary expectations?
	

	Notice period in present post?
	

	Do you have any pre-booked holiday? 
	If yes, please give details:



	Do you hold a full, clean driving licence?
	☐ YES   ☐ NO

	Do you have your own transport?
	☐ YES   ☐ NO

	Do you require any special arrangements for interview? 
	If yes, please give details:



	REFERENCES
	PLEASE PROVIDE FULL NAMES & ADDRESSES, INCLUDING POST CODE & EMAIL ADDRESS .  PLEASE INDICATE BELOW IF YOU DO NOT WANT THE NURSERY TO APPROACH THE GIVEN REFEREE BEFORE INTERVIEW.

	Referee 1
Most recent employer
(please indicate if you do not wish us to contact your current employer prior to interview)
	

	Referee 2
Employer or character
(Character - this should not be a relative or contemporary)
	

	Referee 3
Employer or character
(Character - this should not be a relative or contemporary)
	

	PLEASE NOTE:
1. References will be taken up prior to an offer of employment.  Continuing employment is dependent upon the receipt of satisfactory references.
2. Please be aware the nursery may conduct an online search of your online presence (please be assured this search may only be conducted if you are shortlisted for interview) in line with KCSIE 2025 guidelines.
3. It is an offense to apply for this post if the applicant is barred from engaging in regulated activity relevant to children. 
4. The school’s Safeguarding & Child Protection policy can be found on the nursery’s website at www.waltonnursery.co.uk

	DECLARATION
I declare that the information I have given on this form is, to the best of my knowledge, true and complete. I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.

	Signature:
	Date:

	RIGHT TO WORK IN THE UK
I declare that I am legally entitled to live and work in the United Kingdom and I will be able to produce appropriate documentation.

	Signature:
	Date:

	Data Protection
The information collected on this form will be used during the recruitment process, and if you are successful will be added to your employee record. If you are unsuccessful the information will be retained for six months following the completion of the recruitment process. For further information on how we use your information and who we may share it with, please refer to the Privacy Notice for Job Applicants and the Privacy Notice for Staff which are available upon request. For the purposes of compliance with the General Data Protection Regulations, I hereby give my consent to the nursery to process the data I have supplied in my application. I also agree to the storage of this information in manual and computerised files.

	Signature:
	Date:

	Rehabilitation of Offenders
All posts at this school are exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020).   All applicants who are offered employment involving access to children will be subject to a criminal record check from the Disclosure and Barring Service before the appointment is confirmed. You are therefore required to disclose details of any convictions, cautions, reprimands and final warnings including motor vehicle offences (but not fixed penalty speeding offences) in respect of your application. This must include convictions that would otherwise be considered ‘spent’. The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying. Failure to disclose any relevant information could result in dismissal or disciplinary action.

	☐ I have no spent or unspent criminal convictions, cautions, reprimands or final warnings.

	☐ I have attached details of criminal convictions in a sealed envelope addressed to the HR Manager.



Please return to: The HR Manager, Walton Nursery, The Old Rectory, Walton Drive, Milton Keynes, MK7 6BB
	FOR OFFICE USE ONLY
	

	First Interview:
	☐ YES   ☐ NO
	Date of Interview:
	

	Second Interview:
	☐ YES   ☐ NO
	Date of Interview:
	

	Offer:
	☐ YES   ☐ NO
	Start Date:
	

	Salary:
	
	Post:
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